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ATTENTION CANDIDATES & CAMPAIGN TREASURERS

1 MUST be filed MONTHLY until 60 days before the election.

1 MUST be filed electronically through the Wakulla County Supervisor of
Elections (SOE) website:
www.wakullaelectionfl.gov/Candidates-Committees

1 Please see the calendar of reporting dates for the election you in which
you are filed.

1 Enter the due dates into a calendar system with reminders to avoid late
reports.

1 Candidates and committee chairs are responsible for the timely filing of
reports.

Any report NOT filed by midnight on the last
reporting date is subject to penalties prescribed
under Section F.S. 106.07.

The fine is $50 per day for the first three days late and thereafter, $500 per day or $500 per

day for each date late if the reporting period immediately precedes certain elections. The

total of the fine cannot exceed 25% of the total contributions or expenditures, whichever is
greater, for the period covered by the | ate r
PERSONAL FUNDS (not campaign funds) F.S. 106.07 (8)(b).

REPORTING DATES CAN BE FOUND IN CANDIDATE HANDBOOK OR SOE WEBSITE.

CANDIDATES: the last report that is filed is called the Termination Report
(TR). Itis filed no later than 90 days after a candidate withdraws, is defeated,
elected, or qualifies unopposed. Candidates will receive an email as to when
it will be due.
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Distribution Notice

This document was prepared in part using material provided to Wakulla County by VR
Systems Inc. Such material is confidential and a proprietary trade secret. The software is
also a proprietary trade secret. Software and software documentation are therefore not
subject to open disclosure under Florida Public Records laws.

If you have questions about this matter, please contact us:

Joe Morgan

Wakulla County Supervisor of Elections
3115 B Crawfordville Hwy

850 -926 -7575

soe@wakullaelectionfl.gov

Last Updated: Wednesday, February 8, 2023

The content of this document is confidential and a proprietary trade secret. It is therefore
not subject to open disclosure under Florida Public Records laws.

This document is provided solely for the use of licensed users of Voter Focus and Web
Focus. The content, in whole or in part, is not to be disclosed to any unauthorized person.

The information in this document is subject to change without notice. No part of this
document may be reproduced or transmitted in any form or by any means, electronic or
mechanical, for any purpose, without the express written permission of VR Systems Inc.

© 1995 -2023 VR Systems Inc. All rights reserved.
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Online Financial Report Overview

As you know, Florida law requires that candidates and political committees file monthly
reports with the Supervisor of Elections. These reports detail all contributions received and
expenditures made by or on behalf of the candidate/committee. The Voter Focus
Campaign Financial Reporting system gives campaign treasurers an easy way to
complete and, optionally, file these required reports, online.

Each report generated by the Campaign Financial Reporting system is a PDF file that can be
viewed in Adobe ® Acrobat ® Reader. The PDF can be printed if your county requires hard -
copy filing. In counties that accept electronic filing, the PDF can be submitted online, signed
by the candidateds and treasurero6s electronic personal

Once a report is accepted by the Supervisor of Elections, it appears on the elections website
and can be viewed by the public. Along with the financial reports, you have the option of
providing a short description (or i b i ®fothe candidate/committee  and a photograph.

He r eaf example of a monthly report. First, t h e r es@imsmary page.

CAMPAIGN TREASURER'S REPORT SUMMARY
(1) Carolyn J. Casadonte OFFICE USE ONLY
s ONLINE SUBMISSIOM
(2) 1645 Harrington CT 11088118) 'S REPORT ~ ITEMIZED
‘Address (number and street) Sl oo
Palmetto, ¥L 32317 6/4/2015 16:25:24 (eastern) AR . Savaiin s Sasaios (2) 1D. Number 3,
€/1/2015 6/30/2015
City, State, Zip Code (3) Cover Period | /__thowh /[ (4Page 1 of *
L] Check here if address has changed (3) 1D Number: 312
= © @ ® ® (10) a1 )
(4) Check appropriate box(es): Date Full Name
[[]Candidate  Office Sought _County Cemmission, District 3 i e | oommers || cioemnes] |- et
[ Poitical Committee (PC) Number City, State, Zip Code | Type | Occupation Type Descrigtion | Amendmest | Amount
[ Electioneering Communications Org. (ECO) [J Check here if PC or ECO has disbanded &raz2018 RKrbar, ARKA: x e faa 2
[0 Party Executive Commitiee (PTY) [] Check here if PTY has disbanded i I kel
[ Independent Expenditure (IE) (also covers an [ Check here if no other IE or EC reports will be filed .
individual making electioneering communications)
Kirk, Marsha T w haa B
(5) Roport Identifiers i T e
CoverPeriod: From ¢ /1 /2015 To g /30 /2015 ReportType: 6 5
B Original ) Amendment [ Special Election Report ariaois Roger, Reid T I campalgn  Add 300
(6) Contributions This Report (7)  Expenditures This Report T RSN — |atanates
Monetary 3
Cash&Checks  § . 150 . 00 Expenditures  § _ , 1,000 .00
Loans $ . . _0.00 |Trenstento ==
Office Account ~ § ; . 0 .00
Total Monetary . . 150 . 00 s e
Total Monetary ~ § . 1,000 .00 £
In-Kind $ . , 300, 00
(8)  Other Distributions
s . 0. _00
b
(9) TOTAL Monetary Contributions To Date (10)  TOTAL Monetary Expenditures To Dato
$ . ,_250 . _00 s ,__1._000._ 00
(11) Certification et
It is a first degree misdemeanor for any person to falsify a public record (ss. 839.13, F.S.)
I certy that | have examined this report and it i true, comect, and complete:
(Type name) (Type name) L !
O Indivicua (ondy for € 0 Troasurer O Deputy Treasurer [ Canddate [0 Chasrperson (only for PC and PTY)
& slocicnoerng comm )
DS0E 13 (Rev. 112 ) ‘SEEREVERSE FOR INSTRUCTIONS AND CODE VALUES
X X
Signature Signature
DS-DE 12 (Rev. 11/13) SEE REVERSE FOR INSTRUCTIONS
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CAMPAIGN TREASURER'S REPORT - ITEMIZED EXPENDITURES
(1)Name_Cazolyn 3. Casadonte 1D, Nu 312
€/172015 /3072015
(3)CoverPeriod /[ through____/___ | (4)Page 1 of__1
® @ © ] oy [
Date Full Name Purpose
® Last, Suffx, First, Midle) (add office sought f
i Street Address & contribution toa | Expenditure
P Gy, State, 2 Code candidate) TYPe  [amendmon| Amount
e aavertising ) [paa 5300,
Tallanasses, £ 32632
1
1
il &
74 8
PRRRIme1 ) SEE REVERSE FOR INSTRUCTIONS AND CODE VALUES

After the summary are itemized

lists of contributions,

expenditures,

(1) Name carolyn J. Casadonte

(2) 1D. Number

CAMPAIGN TREASURER'S REPORT - ITEMIZED DISTRIBUTIONS

312

(3) CoverPeriod ¢/1/201% through  £/30/2015 (4) Page 1 of 1
(5) (7) 8) (9) (10) (1)
Date Full Name Purpose
(6) {Last, Suffix, First, Middle) | (add office sought if
Sequence Street Address & contribution to a Related

Number City, State, Zip Code Amount

6/4/2015 | Eric Wu Campaign Accougtpailouts 2015-2015-6-2 5500.00
222 south Street
Tallshasses, F 32432

1

The last listed are fund transfers.
CAMPAIGN TREASURER’'S REPORT — FUND TRANSFERS
(1) Name Carolyn J. Casadont (2) 1.D. Number 312
(3) Cover Period 6/1/2015 through _ 6/30/2015 (4) Page 1 of 1
(5) m (] () 10) (L]
Date Name of Financial
®) Institution
Sequence Street Address & Transfer Nature of
Number City, State, Zip Code Type Account Amount
6/6/2015 SunBank, 0 money Add $1,500.00

487 Thamasville Bd
Tallshesses , EL

market

CHAPTER 1|
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Create Reports Online

To create reports online, you must have access to:

A computer equipped with:
An Internet connection.

A web browser configured to accept cookies and with pop-up blockers disabled.
In this document, the examples shown use Internet Explorer.

Adobe ® Acrobat ® Reader, which you will need to view and print your reports. If
you d o nliave the Reader software on your computer, you can download it free
of charge from  www.adobe.com.

A connected or networked printer, if your county requires you to file a hard copy
of the report or you want a hard copy of the report for your records.

A candidate ID and password. This will be provided to you by the elections office.

Candidates need a new ID each time they run for office, even when they are
running for reelection to the same office. Committees also need a new ID for
each election.

Committees of continuous existence typically can keep the same ID, but this
varies from county to county. Some counties prefer to assign committees of
continuous existence a new ID for each election.

The password can be changed after you log in. See Change a Password or PINs
for instructions.

PINs for the candidate and campaign treasurer password.

If your county permits electronic submission of financial reports, two 4-digit PINs
will be provided to you by the elections office. You can change the PINs after
logging in. See  Change a Password or PINs __ for instructions.

Your county might have other requirements, so check with the elections office before you
begin.

CHAPTER 1] VR Systems Confidential/Proprietary Trade Secret 9
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Getting Started

Important: Log in to only one instance of the Campaign Financial Reporting
system in your browser. Having the system open in multiple browser windows
at the same time can cause undesirable results.

Log in to the Campaign Financial Reporting system.

1. Type the following web address into your browser:
https://www.voterfocus.com/ws/WScand/candidate_pb.php?county=<county>
Replace the text <county> with your county name. You can enter lowercase or
uppercase letters.
For example, if your county is Holmes, you would enter:
https://www.voterfocus.c om/ws/WScand/candidate_pb.php?county=holmes

2. Press the Enter key on your keyboard. Y o u thénlsee the Candidate Log In page:

Candidate Log In

mm———— 'Mn:::.cmauu 1D (no leading zeros) | Password Login |

3. Enter your candidate ID and password.
The password is case-sensitive. That means you have to enter the password in
exactly the form given to you by the elections office: if a letter is uppercase, you must
enter it in uppercase; the same goes for lowercase letters. Your password might also
have numbers.
Note : You can change your password once you log in. See Change A Password or
PINs for more information.

4. Click Login .

Password Reset

Your county may require that you change your password the first time you log in. If that is
the case, after you click Login , you will see the Candidate Reset Password page:

CHAPTER 1] VR Systems Confidential/Proprietary Trade Secret 10
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Candidate Reset Password

The administrater has required that you reset your passwerd upon first legin.

MNew Password I:I
Re-enter Password l:l
Reset Password

1. Enter a password in the New Password field, and then enter the same password in
the Re-enter Password field to confirm your entries match.

Passwords must meet the following requirements:
Must be more than 8 characters in length.
Cannot be the current password.
Cannot be password .
Cannot include any county name.
Cannot be commonly used phrases or passwords.
2. Click Reset Password

3. Onthe Candidate Log In page, re-enter your candidate ID and your new password
and click Login .

CHAPTER 1] VR Systems Confidential/Proprietary Trade Secret
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Campaign
System Main Page

Financial

Reporting

VR*

The main page of the Campaign Financial Reporting System that displays when you log in is
called the Report List. It shows the reporting periods for the campaign and the following

information:

Election

Your candidate

Office or issue

Your name

Candidate/Committee : Carolyn J. Casadonte (312)

ID

Office : County Commission, District 3

Edit Candidate/Committee Bio Information/Upload F‘hotol Change Password/PINs

Export All Transactions CSV

Press Help for information on using the new "Import Entries’ feature.

candidate Reports

Election : County 2015 (2015-11-04)

Past Reporting Periods Current Reporting Periods Future Reporting Periods

Time Periods When Financial Reports are

Colors indicate reporting periods:

Past Reporting Periods

Current Reporting Periods (

Future Reporting Periods

CHAPTER 1|

(b

(

eige)

green)

blue)

Rpt Date cToatt"ﬁ'b T;;" Status
No Data Entered Import Entries.
[lzs repu:"]t 1S Enter Contribution| Enter Transfers |
20155 now overdue - —
(05/01/2015 - 05/31/2014) 6/3/2015 1 day. Enter Expenditure{ Enter Dlﬂnbuuuns‘
Prepare Totals
Hlpincihislmport Create Waiver Report
Import Entries
No Data Entered Enter Contribution| Enter Transfers |
2015-6 _ 2 —
(06/01/2015 - 06/30/2015) 7/10/2015 Enter Expenditurej Enter D|51nbuhnn4
Prepare Totals
Create Waiver Report
View Contribuliont{ View Transfers |
Submitted N 5 " .
2015-7 $50.00 | _ | #1073251 View Expenditures View Distributions
(07/01/2015 - 07/31/2015) 8/10/2015 | (1 item) Unlock this report Print Amend
ort CSV

VR Systems Confidential/Proprietary Trade

Required

Secret
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The reporting periods are color -coded to help you choose the correct period for reporting
data.

The past and future reporting periods are locked to prevent you from inadvertently entering
current data into a past or future report. If you need to enter past or future data, you can

easily unlock the report by clicking Unlock this report

The colors of the reporting periods switch automatically at midnight on the due date of the
current report.

If any of your reports are overdue or the due date is less than ten days away (that is, nine
or fewer days from today), y o u Sek h message like this at the top of the page:

Warning!
Your 2015-5 report is now overdue 1 day.

Candidate/Committee : Carolyn J. Casadonte (312)

Office : County Commission, District 3
Edit Candidate/Committee Bio Information/Upload Photo |

Change Password/PINs

Export All Transactions CSV ‘

Press Help for information on using the new 'Import Entries’ feature.

Candidate Reports

Election : County 2015 (2015-11-04)

Past Reporting Periods Current Reporting Periods Future Reporting Periods

Total | Total

(B2EEE Contrib | Exp

Status

No Data Entered Import Entries
[Rislepordlis Enter Contribution| Enter Transfers ‘
o now overdue = —
(05/01/2015 - 05/31/2014) 6/3/2015 1 day. Enter Expenditurey Enter Dlslnhuhnns{
. Prepare Totals
nloschiisno Create Waiver Report

Note : After 180 days, overdue reports are no longer highlighted as late. And the

due/overdue report(s) are highlighted as well.

If areport is overdue, you must take immediate action to file the report.

CHAPTER 1|
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Current Reporting Period Diagram

Name of reporting

Contributions Expenditures Command

period so far so far buttons for
entering data.

We'll look at

these more
closely on the

next page.
Candidate Repogfs
Election : County 2015 015-11-04) Ji
past Repofting mu*m I
Rot Date oy | o | st / I
2015-5 $50.00 2
(05/0)/2015 - 05/31/2015) 6/3/2015 ff (1 item) §
Import Entries
A\ Enter Contril Enter Transfers
2015-6 $450.00 [ _ | Data Entry Started Enter nditure Enter Distribut
(06/01/2015 - 06/30/2015) 7/10/2015 | (3 items) \ P Tl
Create Final Re For Review
Ccsv.
T I
View |
CSV.

Start and end dates Date when Status of the report.

of reporting period report is due T m———

has started entering some of their
contributions for the current
reporting period, but hasn’t

entered their contributions or
submitted their report yet to the
elections office.

CHAPTER 1] VR Systems Confidential/Proprietary Trade
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The Command Buttons

If you use campaign finance reporting software
like Campaign ToolBox™, you can import:
contributions and expenditures directly
from that application.

To manually enter
contributions and
expenditures,

click here.
We'll talk more
about manual
entry on the next
page.
mn Entries
Enter Contributi Enter Transfers
i soom| [Ty 4| Enter turdf_Enter Distributi
(06/01/2015 - 06/30/2015) 7/10/2015 | (3 ) P ootk
Create Final For Revi
csv
Click here to
manually enter
fund transfers
and

Submit your report distributions.

to the elections

office.
If your county
requires Create a spreadsheet Create and view a draft

submission of of the contributions copy of your report for this
paper reports, the and expenditures period prior to submitting to
button will look like entered in this the elections office.

this instead: reporting period.

CHAPTER 1] VR Systems Confidential/Proprietary Trade
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View and Maintain

Contributions

to bring up a list of the contributions recorded so far:

Campaign Treasurer's Report - Itemized Contributions
Election | County 2015 (2015-11-04)
R ate : 2015-6
(2015-06-01 - 2015-06-30)
Add C [Return to Report List Amend ltem from Orig Report
'fv’:‘ Date Contributor $::"W Occupation $v°:"°‘“""‘ c""“"?;i” Amend [ Amount
Marszha Kirk
Edit Dalate 1| 6/2/2015 | 6899 Hillcrest Drive | individual Cash Delete | 350,00
Palmetto, FL 32312
Anna Lee Barber
Edit Delete | 2| 6/2/2015 | 45 wilson Bivé Individual Check add | 310000
& Palmetto, FL 32312
Total In Kind $0.00
X Total Monstary | $30.00
\ Total 450.00
X addc Batun b Regort st
Ed(ljt. lefj ‘tIO.:l De:ietletleti you Return to Report List The Totals rows show =
g:1°anrfyexiest?r|1; coﬁt?ilsuti gn Takes you back to the you a breakdown of In-
contribution alicaather list of reporting periods. Kind and Monetary
. 9 2 contributions along with
the combined total.

Date (5 /22 v 2005 v

Contributor Name

Address 1

Address 2

Cantribution type

in-kind Descrption

Last
First

| Indredusal

Cash

Click Add Contribution to bring up the
form for entering contributions.

Dake of kam (mavdd/yyyy)

Enter a5t name or company name if a business

¥ | Selact the type that best describes this contributor

riddie
o
Subma ) (Cancel

The cccupation of the contributor 15 only required It
the amount is over $100

Per F.5. 106.09 effective 01/01/08 - A person may not

maka or accept 3 Cash conkribUon in excess of $50.

Type the description of any In-kind contributicn.

CHAPTER 1] VR Systems Confidential/Proprietary Trade Secret
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Add a New Contribution

If the contributor is an organization Most of the entry fields are self-
rather than an individual, enter the explanatory. The blue column has

— » . tips on what’s required.
organization name in the Last field.

And leave the First and
Middle fields blank.

Outs (9 Y5V /2016 Oste of tam (mem/dd/ryry)

(=
Cantributsr Name — — Ertar last ramms or compary same i 3 buseess
L rassie

Camtribetar Type | Indhichaal v | Salect the type that Sest Sescrides this comtributor
Cortribuase Occupatan  [lbebiamend
Candidate 10 Themsalves.

The sccepation of s andy reguired
Poitical Party
Other
iz ation
PRe— M Par .5 106,09 flctivn 01/01/08 - A passan ay mo ok ae ccopt 3 cosh contrbitinn i excess o 5.
InKind
Interest
Soind Descnpton |:‘°"‘ e i Tybe e Sescretion o Ir-bind centribuon.
Refund
Money Order
Carry Over Funds
Mudtiple Uniform Contribution Submit | Cancel and retun to list
SRR \
When you've completed the form, Click Cancel and return to list
click Submit. when you've saved the last

contribution you want to add right
now.

If the system says you've omitted
required information, you must
provide it before the contribution
can be saved.

After the contribution is saved,

you'll get another blank form

where you can add the next

contribution.

The Contribution Type should be one of these:

Carry Over Funds Remaining fi c a rovey f u n dfrem an election that has ended.
This option is for use by candidates only.

Cash Cash or cashier's check.

Check Traditional paper check, wire transfer, PayPal, credit card, or
another type of electronic funds transfer.

In -kind An item of value other than money or volunteer services.
In-kind Description: Enter a specific description of the in-kind
contribution. Example: Food and beverage

Interest Money earned on campaign or interest -bearing accounts.

Loan Money loaned to the campaign rather than given outright.

CHAPTER 1] VR Systems Confidential/Proprietary Trade Secret
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Membership Dues Membership dues regardless of the form (cash, check, etc.).

VR*

Money Order Contribution made by money order.

Multiple Uniform Multiple uniform contributions from the same person
Contriputions This option is for use by committees only.

Refund Bad checks or contributions returned (in whole or in part) to the

contributor.

Refunds must be entered as a negative amount.

CHAPTER 1] VR Systems Confidential/Proprietary Trade
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Add a New  Expenditure
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